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1. O0mue moJ1oKeHust

1.1. TTonoxkeHne O MOPSAKE XPAHCHUS W MCIOJb30BAHUU MEPCOHATBHBIX
JaHHBIX COTPYAHUKOB (nanee - [lonoxkenne) pa3pabOTaHO B COOTBETCTBUU C
OeepanbHBIM 3akoHOM oT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX
OaHHbBIX» (nanee — deaepanbHblid 3aKOH), TOCTaHOBJICHUEM [IpaBuTenbcTBa
Poccwuiickoii Oenepanuu or 17.11.2007 Neo781 «O0 VTBEPIKIACHUH
[Tonoxenus 00 obecneueHnn O0€30MACHOCTH NEPCOHAIBHBIX JAHHBIX MPU MX
00paboTke B WH(POPMAIMOHHBIX CUCTEMAX NEPCOHATBHBIX JAHHBIXY,
[TOCTAHOBJIECHUEM ITpaBurensctBa Poccniickoit denepaumu ot 15.09.2008 Ne
687 «O6 yrBepxkaeHun Ilomoxkenus 00  0coO€HHOCTAX  00padOTKH
NEPCOHANBHBIX JAHHBIX, OCYIIECTBISEMON 0€3 MCHONb30BAHUS CPEICTB
ABTOMATH3allMM», HOPMATUBHBIX W METOAMYECKUX MATEPUAJIOB  MPHUHATHIX
VIOTHOMOYECHHBIMA  (peaepanbHBIMA ~ OpraHaMW WMCHOJHUTEIBHONW — BJIACTH,
pacropsbKEHHEM MUHUCTEPCTBA 0Opa3oBaHust U Hayku Camapckoi oOmacté OT
31.12.2009 Ne 978-p «OO0 ytBepxkaeHun Ilonoxkenuss o mopsiake oOpaboTKu
NEPCOHAIBHBIX JaHHBIX B MUHHUCTEPCTBE OOpa3oBaHMs W Hayku Camapckoi
obOnactiy», Ha ocHOoBaHMH TaBbl 14 (ct. 85-90) TpynoBoro koaekca PO, koropas
BBOJMT TOHSTHE MEPCOHAIBHBIX NAHHBIX PA0OTHUKOB M YCTAHABIMBACT OOIIME
TpeOOBaHMs MO 0OPadOTKE, YCTAHOBJICHUIO MOPSAKA XPAHECHUS, UCITOIB30BAHUS U
NEPEeIauu STUX JAHHBIX B YUPEKICHHUH, a TAKXKE TAPAHTUN UX 3ALLUTHI.

1.2. TlepcoHallbHbIE AAHHBIE OTHOCATCS K KaTErOpHH KOH(PHUIACHUMATBHON
uHpopmanmu. KoH(puaeHIMATBHOCTh, COXPAHHOCTh W 3alIMTa NEPCOHATBHBIX
JaHHBIX OOECHEYMBAKOTCS OTHECEHMEM MX K cepe HErocyaapCTBEHHOM
(ciy>keOHOH, Tpo(eCcCHOHATBbHOM ) TalHBI.

2. IloHsiTHE M COCTAB NEPCOHAIBHBIX JAHHBIX PA0OOTHHKOB.

2.1. IlepconanbHble JaHHBIE PAOOTHUKA YUPEKACHUS — 3TO MH(pOpPMALUS O
PabOTHHKE, BKJIFOYAKOIIAS CBEACHHS O (pakTax, COOBITUSAX U OOCTOATENBCTBAX €r0
JKU3HU (HE3aBUCHMMO OT (OpMbl WX NPEACTaBICHHs), HeoOXoaumas Jyis
UACHTU(PUKALIMK €r0 JIMYHOCTH.

2.2. B cocraB [OOKYMEHTOB, COIEP)KAIIMX TNEPCOHAIBHBIE JAHHBIC
PaOOTHHUKOB YUPEKIACHHS, BXOIAT:

2.2.1. JlokymeHTanusl o OpraHu3anuu padoThl KaIpOBOM CITY>KOBI:

- TIOKyMEHTBI, PEMIAMEHTUPYIOIIUE CTPYKTYPY U JEATEIBHOCTh KaIPOBOH CITyKOBbI
(IOJDKHOCTHBIE WHCTPYKUMM PAOOTHHKOB KaIpOBOH CIy>KObI, TpPUKa3bl U
PACIIOPSDKEHUsT PYKOBOJCTBA YUPEKACHHUS, PEIVIAMEHTUPYIOLIUE CTPYKTYpYy M
NOPSAJOK pabOThl KaAPOBOM CITy>KOBI),

- paboune HHCTPYKUMU (MOPSJIKHA, MOJOKECHMS) MO BEACHUIO JOKYMEHTAIUU
KaJpOBOM CITy>k00H, (POPMUPOBAHMIO MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B
KOMIUIEKCHl (JIMUHBIE Jenia, 0a3bl JAHHBIX W T.1.), MOPAIKY APXWBUPOBAHUS W
XPaHEHUIO JOKYMEHTOB.

2.2.2. JlokymeHTalus, o0pa3yroniascs B Mpolecce OCHOBHOM JEATEILHOCTH
VYupeKIeHus U COAEpIKalias MEPCOHATIBHBIE JAHHBIE PAOOTHUKOB:



- JOKYMEHTBI, COMPOBOXKAAIIME MPoLecc OQOPMIICHUS TPYAOBBIX OTHOLICHWH
PaOOTHHUKOB YUPEKACHHs TPHU MPUEME Ha paboTy, IEPEBOJC, YBOJLHEHUH U T.11.;
- Marepuajgbl MO NPOBEACHUI0 COOECEIOBAHUM, TECTUPOBAHUIO, AaTTECTALMU
PaOOTHHUKOB YUPEKACHHS,
- TOJJTMHHUKHY U KOMHH MPUKA30B MO TUYHOMY COCTABY;
- JIMYHBIC JIENIa U TPYAOBbIE KHIKKH PAOOTHUKOB YUPEKICHUS,
- KQPTOTEKH, KYPHAIbI, 0a3bl JAHHBIX MO MEPCOHANY YUPEKIACHMS,
- TOJJTMHHUKY ¥ KOTMH OTYETHBIX, AHATUTHYECKHUX U CIIPABOYHBIX MAaTEPUAJIOB,
NEPEIABAEMBIX PYKOBOJACTBY Y UPEKICHUS,
- KOMWU JOKYMEHTOB (OTYETOB, CHOPAaBOK W [Jp.), HaNpaBIsiEMbIX B
rOCY/TaPCTBEHHBIE OPraHbl CTATUCTHKH, BBILIECTOSLIME OPraHbl YNPABICHHUS W
JAPYTUE YUPEKICHUS,
- [ITAaTHOE pacluCaHue Y YperKIeHU,
- JeNa C BBIIMCKAMH W3 NPHKA30B MO JIMYHOMY COCTaBYy, KACAFOIIUMUCS
PaOOTHHUKOB YUPEKACHHUS,
- CHHMCOK PAOOTHHKOB YUPEKICHHS C YKAa3aHHEM OCHOBHBIX OMOrpamuecKux
JAHHBIX. TOJ POXKACHUS, 00PA30BAHUE, MECTOKUTEIBCTBO, JOMAIIHUI Tene(oH u
Ap-;
- Ta0eNn y4yeTa MCIOJIb30BaHMs pab0yero BpEMEHHU U pacyeTa 3apab0THOM TIaThI;
- TOKYMEHTAIUs IO HAYUCIIEHUIO 3apa00THOM TIaThl;
- PacCYETHO-IUIATEKHBIE JOKYMEHTHI MO 3apa0OTHOM IuiaTe (JUMUEBBIE CyUeTa
PaOOTHHUKOB, PACUETHO-IJIATEKHBIE BEAOMOCTH H IIP. ).
3. O0pa0doTKa NEPCOHANBbHBIX JAHHBIX PA0OTHUKOB

3.1. O0paboTka NepCOHAILHBIX JAHHBIX OCYIICCTBIISICTCS:
- MOCJIE MOJYYEHUS MUCBMEHHOTO COrachs CyObeKTa MEPCOHANBHBIX JaHHBIX,
cocrtaBneHHoro mno ¢opme cormmacHo [lpunoxenuro Ne 1 k Hacrosmemy
[TonoXXEHUIO, 32 UCKIIFOYEHUEM CITy4acB, MPEAYCMOTPEHHBIX YacTbl 2 CTaTbu 6
denepaibHOro 3aK0Ha,
- TIOCJIC HaMpaBJICHUS YBEAOMJICHHsS 00 00pabOTKe MEPCOHATBHBIX TAHHBIX B
Ynpaenenue @DenepanbHoi chaykObl MO HAA30py B cdepe CBs3M,
WH(OPMAIIMOHHBIX TEXHOJOTMHA W MAacCOBbIX KOMMYHHKanuii mo Camapckoi
o0nacTu, 3a MCKJIIOYEHUEM CJIy4acB, MPEIyCMOTPEHHBIX YacTbi0 2 cTaTbh 22
denepabHOro 3aK0Ha;
- TMOCJE MPUHATAS HEOOXOOUMBIX OPraHM3alMOHHBIX M  TEXHUYECKHUX
MEPONPUIATAI N0 3allUTE MEPCOHANBbHBIX JaHHBIX, B COOTBETCTBHH C
JEHCTBYIOIIHAM 3aKOHOJATEIbCTBOM.

3.2. B I10JI0’)KEHUM UCTIOJIB3YIOTCS CIEAYIOIUE TEPMUHBL U TTOHATHS:
- IEPCOHAJIbHBIC  JaHHble -  J00as  uH@oOpMalus,  OTHOCAIIASICS C
ONPEACTICHHOMY WJIA ONPEICIIIEMOMY HAa OCHOBaHMHM TakoH uWH(pOpManuu
(¢uznueckoMy Juily (CyObEKTy NEPCOHAJBHBIX JAHHBIX), B TOM YHCJE €ro
(damMunus, UMs, OTYECTBO, T'OJ, MECAL, Aara U MECTO POXKIACHU, aapec,
CeMEHOE, MMYIIECTBEHHOE TNOJIOKEHHE, 00pazoBaHme, mpodeccus, AOXOIBI,
apyras uH(popManus;
- o0o0paboTka TNEPCOHANBHBIX JAaHHBIX - JAcicTBUA (omepanuu) ¢
NEPCOHATBHBIMU  JTAHHBIMM, BKJIKOYass cOOp, CUCTEMATH3ALMI0, HAKOIJICHUE,
XpaHEHHE, YTOYHEHUE (OOHOBIECHME, W3MEHECHHUE), HCIOJb30BAHUE,



pacnpocTpaHeHue (B TOM 4YHMCIE Tepeaady), o0e3nuuuBaHuE, OJIOKHPOBAHUE,
YHUYTOKEHHE MEPCOHATBHBIX JAHHBIX;

- WH(}OpPMALMOHHAS CUCTEMA MEPCOHAIBHBIX MJAHHBIX - HMHQOpPMAMOHHAS
CHCTEMA, TMpPEACTaBJsIFOIIAas Cco00il COBOKYMHOCTb MEPCOHATBHBIX JAHHBIX,
coaepkammxcs B 0a3e JAHHBIX, a TaKXK€ WH(POPMALMOHHBIX TEXHOJOTHHA H
TEXHUYECKUX CPEACTB, TMO3BOJSIOMIMX OCYHIECTBIATH OOpabOTKY TakHMX
NEPCOHAIBHBIX JAHHBIX C MCHOJB30BAHMEM CPEIACTB ABTOMATH3ALMKM WM O€3
WCIOJIb30BaHUS TAKUX CPEJICTB;

- o0Opa0oTka mNEpPCOHAIBHBIX JAHHBIX O€3 WCHOJb30BaHUS CPEACTB
AaBTOMATH3aLMN (HEABTOMATU3WPOBAHHAsA) - 00pabOTKa MEPCOHANBHBIX TAHHBIX,
colepkammxcss B MH(OPMALMOHHOM CHCTEME MEPCOHATBHBIX JAHHBIX JHOO
U3BJICUCHHBIX M3 TAKOH CHUCTEMBI, €CIU Takue JCHCTBUS C NEPCOHAIBHBIMU
JAHHBIMW, KaK HWCIOJIb30BAHUE, YTOYHECHHE, PAaCOPOCTPAHCHHME, YHWUUYTOXKEHUE
NEPCOHAJIBHBIX JAHHBIX B OTHOIIEHMM KAaXKAOrO0 M3 CYOBEKTOB NEPCOHAIBHBIX
JAHHBIX, OCYIICCTBIISIFOTCS. TPU HEMOCPEACTBEHHOM YYaCTHH YETOBEKA.

- TEXHUYECKHA KaHal yTeuku WHQPOPMAUMU - COBOKYINHOCTH HOCHTENS
uHpopManmu (cpeactBa 00paboTKM), (PU3MUECKON Cpeabl PacHpOCTPAHCHUS:
WH(OPMATUBHOIO CHTHAJIA M CPEICTB, KOTOPHIMH JOOBIBACTCS 3alluiiacMast
UH(pOpPMALHSL.

3.3. Bce nepcoHanbHBIE JaHHBIC PAaO0OTHUKA YUPEKACHHS TMOTYYarOTCs
PabOTHUKAMK, MMEIOIMMU AOCTYI K paboTe C MEPCOHATBbHBIMUA JAHHBIMHU, Y HETO
CaMoro.

Ecnu nmepcoHanbHble AaHHBIE pa0OTHUKA BO3MOKHO MOJMYYUTH TOJBKO Y
JAPYTrUX OPraHu3alnid, yYPeKICHUH U rPaskaaH, TO paOOTHUK, UMEIOLIUIA TOCTYIl K
paboTe ¢ MEPCOHATBHBIMUA JAHHBIMHU, 3apaHee YBEAOMISIET 00 3TOM pabOTHHKA U
NOJTyYaeT OT HETO MUCBbMEHHOE COTJIACHE.

3.4. TlpenoctapyieHre pabOTHUKOM MOJIONKHBIX JTOKYMEHTOB WM JIOKHBIX
CBEACHMI MpH 3aKIFOUYEHWU TPYAOBOIO AOTOBOpA SBISETCS OCHOBAHUEM ISt
PacTOPKEHUS TPYAOBOTO I0TOBOPA.

3.5. HcknroueHME WM  WCIOPABICHHE HEBEPHBIX WM HEMOJHBIX
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB  YUPEKICHUS OCYLIECTBIISIET KAAPOBBIN
pabOTHHK MO YCTHOMY TpeOOBaHWIO PAOOTHUKOB MOCIE MPEACTABICHUS
NOATBEPKIAOIIUX JOKYMEHTOB.

3.6. Konun JOKYMEHTOB, SIBISIOLIMXCS OCHOBAHUEM AJIsI UCKIIFOUCHUS WA
WCIPABJICHUS HEBEPHBIX WM HEMOJIHBIX MEPCOHANBHBIX JAHHBIX PAaOOTHHKOB,
XPaHATCS B UX JIMYHBIX JCIIaX.

4. XpaHeHHe NEPCOHATBHBIX JAHHBIX PA0OOTHUKOB

4.1. JIOKyMEHTBI, COACPXAlME MEPCOHAIBHBIE JAHHBIE PaOOTHUKOB
Yupexnaenus (nm. 2.2.) crieayeT XpaHUTh B COOTBETCTBYIOUIMX JENax, B
3anuparonmxcs mkadax (cerdax).

4.2.  CorpyaHukam  YdpexaeHus, padoTaromuM ¢ JOKYMEHTaMH,
COAEPKALIMMH MEPCOHATIBHBIEC JAHHBIE PAOOTHUKOB, 3aMPEIIACTCS OCTABIATh MX
Ha paboyeM CTONE WM OCTaBJsITh HIKa(Qbl (CEM(bl) ¢ AAHHBIMM JOKYMECHTaMH
HE3aMEPTHIMU B CITydae BbIXOAA U3 padovyero MOMEIICHUS.

4.3. B KoHLE paboyero mHs BCE NTOKYMEHTBI, COACPKAIIME MEPCOHATIbHBIC
JAHHBIE pAOOTHUKOB, JOJKHBI ObITh yOpaHsb! B IKa(bl (CEH(BI).



4.4, YuutbiBag 0coOyH 3HAYAMOCTh JOKYMEHTaUWHW, 0Opasyrouiciics B
MPOLIECCE  KAAPOBOM  NEATENIBHOCTH, COIAEP)KAIIECH MEPCOHAIBHBIE  JTAHHBIC
PaOOTHHUKOB YUPEKIACHHUSI, €€ XPAHEHUE OCYLIECTBIISIETCS CIEAYIOUIMM 00pa3oM:

- JINYHBIC Jic7a PAOOTHUKOB YUPEKACHUS, TUUHbIE Ac/ia O0YYArOIIMUXCS, YYECTHBIE
JKYPHAJIbl M KHUTY y4YE€Ta XPAHITCs B 3aNMparommxcs mkagdax;

- TPYJOBBIE KHWKKH XPaHATCS B CEe;

- HE pa3pelmacTcs XPaHWTh MCHOJHAEMBIE NOKYMEHTHI B pocchinmu. MX cnemyer
MOMEMATh B TMANKW, HA KOTOPBIX YKA3bIBACTCA BHUJ NPOM3BOJMMBIX C HUMH
JEeUCTBUN (HAapUMEP, JUTs MOAMMBKY B TIMYHBIE €A, JUIsl OTOPABKH H T.J.);

- MI€YaTH, IITaMIIbl, OJJAHKW JTOKYMEHTOB, KIHOUYM OT padounx mkadop pabOTHHKA
YupeKIeHUs XPaHATCA Y PYKOBOAUTENS Y YPEIKIAECHHUS.

5. IIpaBa u 00s13aHHOCTH PAa0OTHHUKA B 00JIACTH 3aIUTHI
€ro nepcoHaJbLHbIX JAHHBIX

5.1. PaGoTHuk 00s13aH:

5.1.1. TlepenaBate pabOTOAATENIO WM €r0 MPEACTABUTENIO TOCTOBEPHBIE,
JOKYMEHTUPOBAHHBIE TEPCOHAJBHBIE JAHHBIC, COCTAB KOTOPBIX YCTaHOBJICH
TpynoBeM KozekcoMm PD;

5.1.2. CpoeBpemMeHHO cooOmare padorodareiro 00 W3MECHCHHH CBOMX
NEPCOHATBHBIX JAHHBIX.

5.2. PaboTHUK B wLensax OOECHEYEHHs] 3alUThl CBOMX IMEPCOHAIBHBIX
JAHHBIX, XpaHAIMXCcs y paboToIaTeNs, UMEET MPABO HA:

5.2.1. ITonHyro MHPOPMALIMIO O CBOMX MEPCOHATIBHBIX JTAHHBIX U 00PadOTKe
ATHUX JIAHHBIX;

5.2.2. CBoOOAHBII OeCrUIaTHBIA JOCTYN K CBOMM MEPCOHAILHBIM JaHHBIM,
BKJTFOYAs TPABO HA MOJYUYEHUE KOMUA 000 3aMucH, COAEpKalIei MepCOHaNbHbIE
JaHHbIE  PaOOTHHMKA, 3a  HMCKIIOYEHUEM  CIIYYacB,  MNPEAYCMOTPEHHBIX
3aKOHOAATENBCTBOM PD;

5.2.3. OnpeneneHue CBOMX MNPEACTABUTENICH Ui 3alIMTBl  CBOMX
NEPCOHATBHBIX JAHHBIX;

TpeOOBaHUs 00 WCKJIIOUEHUM WM WCIPABJICHUM HEBEPHBIX WM HEMNOJHBIX
NEPCOHATBHBIX JAHHBIX, a TaKXe JaHHbIX, OOpadOTAaHHBIX C HaApPYyLIEHUEM
TpeboBanuii TpyaoBoro kojaekca.

5.2.4. Tlpm oTkaze paboToaATENS HCKIIFOUMTD WM UCIIPABUTH IEPCOHAIIBHBIE
JAHHBbIC pAOOTHUKA OH UMEET MPABO 3asBUTh B MUCbMEHHOH (popme padoTomaresto
O CBOEM HECOTJIACHMHM C COOTBETCTBYIOIIMM OOOCHOBAHMEM TAKOTO HECOTJIACHSI.
[lepcoHanbHBIE JaHHBIE OLEHOYHOIO XapakTepa paOOTHUK HMMEET MpaBo
JIOTIOJIHUATD 3asIBJICHUEM, BBIPAKAIOIIUM €70 COOCTBEHHYIO TOUKY 3PEHMUS;

5.2.5. TpeboBanue 00 H3BelIEHUM PAOOTOMATENEM BCEX JIMI[, KOTOPBIM
paHee ObUIM COOOIICHBI HEBEPHBIC W/ HEMOJIHBIE TEPCOHAJBHBIE JTAHHBIE
paboTHUKA, 000 BCEX MPOU3BEACHHBIX B HHUX MCKJIIOUEHUSX, UCIPABICHUSX U
JOTOJIHEHUS,

5.2.6. OOGxanoBaHWe B CyJe JHOOBIX HENPAaBOMEPHBIX JCHCTBUI WM
oe3neiicTBus padoToaaresns npu oOpabOTKe U 3alUTE €ro MEPCOHAIBHBIX TAHHBIX.



6. /locTyn K NePCOHAJILHBIM JAHHBIM PA0OTHHKOB.

6.1. BHyTpennnii noctyn (pabOTHHKH YUPEKICHUS ).

6.1.1. JocTtyn K NEpCOHAIBHBIM JaHHBIM PAOOTHUKOB  YUPEKICHUS
Pa3PEIIEH TOJABKO AOKHOCTHBIM JIMIIAM, MMEIOIIKM MPABO MOIyYaTh 3TH JAHHBIC,
JUIS BBIIIOJTHEHUSI CBOMX CIYKEOHBIX O00sI3aHHOCTEH, 3a()MKCHPOBAHHBIX B HX
JOJKHOCTHBIX HHCTPYKLIMSIX.

6.1.2. CriuCOK IOJBKHOCTHBIX JIML Y UPEKACHUS, UMEIOIIMX MTPABO NOJIy4arh
NEPCOHAJIBHBIE JTaHHbIE PaOOTHUKOB (C yKa3aHWEM OOBEMA TAKUX JAHHBIX),
YTBEPXKAACTCA MPUKA30M JTUPEKTOpPA Y UPEKACHUS.

6.1.3. Hudopmammss O NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB, JETEH
(BOCIIMTAaHHUKOB), 0Oy4arOIMXCss YUPEKACHHUS (B T.4. JUYHbIE AENAa) BBIIACTCS
JUPEKTOPY YUPESKICHUS, 3aMECTUTENSIM JIUPEKTOPA, PAOOTHUKAM OyXraJiTepuu,
pabOTHHKAM KaJApPOBOM CITy>KOBI, MEJArOrHu4eCKUM PabOTHUKAM.

6.1.4. PykoBOAMTENN CTPYKTYPHBIX MOAPA3ACICHUNA YUPEKACHUS MOTYT
3HAKOMHTBCS C TEPCOHAIBHBIMU JAHHBIMA TMOJYMHECHHBIX MM PaOOTHHKOB B
NOMEIIEHUN KaJPOBOH CHyXObl B MPUCYTCTBHMHM PAa0OTHHKA, OTBETCTBEHHOTO 3a
COXPAHHOCTh W BEJICHUE TAHHOTO BHIA NEPCOHAIBHON TOKYMEHTALIUH.

6.1.5. Jloctyn k padoTe C DJICKTPOHHBIMM CHCTeMaMu Oa3 JIaHHBIX,
COAEPKAIMMH HH(POPMALIMIO O IEPCOHAIIBHBIX JaHHBIX PAOOTHUKOB Y UPEKICHUS,
JOKEH OBITh OrPAHWYEH MW ONPEIENATHCS  CIY>KEOHBIMM  O0SI3aHHOCTSMH
PabOTHUKOB  yupekaeHUs (yKa3aHHbIX B 1. 5.1.2.), 3a(pMKCHPOBaHHBIMH B HX
JOJKHOCTHBIX HHCTPYKLIMSIX.

6.1.6. JIOMKHOCTHBIE JIMIIA, MOTYYaOIUe U PadOTaOUE C NEPCOHATBHBIMU
JAQHHBIMU Pa0OTHUKOB, 00s3aHbI COOJIFOAATH PEKUM KOH(PUACHIMATEHOCTH.

6.2. BHemHuii 10CTyN (Apyrue OpraHru3alyy U TPAKIAHE).

6.2.1. Ilepenady nepcoOHaNbHBIX JAHHBIX PAOOTHUKOB YUPEKACHHUS APYTUM
OpPraHM3alMsIM, YYPEKACHUSIM M TPOKIAHAM OCYIICCTBISIOT JIMIA, WMEIOIINE
JOCTYM K MEPCOHAILHBIM JAHHBIM TOJIBKO MPU HATMYAH MHUCBMEHHOIO COIJIACHS
pPabOTHHKA, 32 UCKITFOUEHUEM CITyYacB, TPEIyCMOTPEHHBIX 3aKOHOAATEITLCTBOM.

6.2.2. llepcoHanpHble AaHHBIE PAOOTHUKOB  YUPEKACHUS NEPEIAOTCS
JUIAMH, UMEIOIIMMU JOCTYT K TIEPCOHAIBHBIM JAHHBIM, JPYTUM OpraHHU3alyisIM,
YUPEKICHUSIM M TPOXAAHAM TOJBKO B TOM OOBEME, KOTOPBI HEOOXOAMM ISt
BBITIOJIHCHUSI KOHKPETHOM 33124 ((PyHKIUHN ).

6.2.3. be3 TMCbMEHHOTO corylacusi pAOOTHUKOB MEPCOHANBHBIE JAHHBIE O HUX
NPEIOCTABIISAIOTCS JIMIAMHA, UMEIOLIMMA JOCTYN K TEPCOHAIBHBIM JaHHBIM, B
MeCTHOE oTaeneHue llencrnonHOro ¢onHpa, MOHI COLMALHOTO CTPAaXOBAHWS,
®oHp 0043aT€NPHOTO0 MEIUIIMHCKOTO CTPAXOBAHWS W APYTHE OPraHbl B MOPSIKE,
OTPEACTIEHHOM 3aKOHOAATEIBCTBOM.

7. Oprann3anHoOHHbIE MEPONIPUSITHS MO 3ALIUTE MEPCOHATbHBIX
AAHHBIX
7.1. lupekTopoM YUpekAcHUs Ha3HA4aeTcsl paOOTHUK, OTBETCTBEHHBIN 3a
3aLIUTY MEPCOHABHBIX JAHHBIX.
7.2. Jluna, ponylieHHbIE K 00pabOTKE MEpPCOHANBHBIX JaHHBIX, B
00513aTE€IPHOM TOPSAJKE MO/ POCIHACH 3HAKOMATCS C HAcTOAIWMM [lonoskeHnem, u



NOJANUCHIBAIOT 0053aTENBCTBO O HEpasTalleHue UHpOpManuu, coaepx amiei
NEPCOHAIBHBIE JaHHbIE, IO (popMe cormacHo [Ipunokenuro Ne 2 K HacTOSIIEMY
I Tomo>xeHuro.

7.3. 3anpemaercs:

- oOpabarbiBaTh NEPCOHAIBHBIE JAHHBIC B TPUCYTCTBHUM JIML, HE TOMYIIEHHBIX
K uX 00padoTKe;
- OCYILIECTBIISATH BBOJ MEPCOHATBHBIX JAHHBIX MO IUKTOBKY.

7.4. B nmemax oOecnedyeHus COXPAHHOCTH M KOH(QUACHIMAIBHOCTH
NEPCOHAJIBHBIX JAHHBIX PAOOTHHKOB M YYACTHHKOB 00pa30BaTENIbHOIO MpoLecca
Yupexxaenus, Bce onepanuu 1o oQOpPMIICHUIO, (POPMUPOBAHHIO, BEIACHUIO W
XPaHEHUIO0 JNAHHOW MH(OPMALMK TOJDKHBI BBIMOJHATHCS TOJNBKO COTPYJHWUKAMHU
VYupexneHus, OCYUIECTBISIOIIAMA TaHHYK PaboTy B COOTBETCTBUM CO CBOWMH
CITy>KCOHBIMH ~ OOSI3aHHOCTSMH, 3a()MKCHUPOBAHHBIMM B WX  JIOJDKHOCTHBIX
WHCTPYKIUSIX.

7.5. OTBETHI HA MACbMEHHBIC 3APOCHl APYTUX OPraHu3alnid U YUPEKIACHUAN
B Opelenax MX KOMIETEHUMM W MPEAOCTABJICHHBIX MOJHOMOYMI [OarTcs B
MUCbMECHHOW (opMme, Ha OnaHke OpraHu3alud U B TOM OOBEME, KOTOPbBIA
NO3BOJIIET HE pa3rialiarh WNMHAIMIHUA 00bEM TNEPCOHATBHBIX CBEACHUNA O
pabOTHHKAX, YUACTHUKAX 00pa30BaTEIbHOIO MPOLECCa Y UPEKIACHHMSI.

7.6. llepenaya wuH@poOpManuu, CcOACpPXKaUICH CBEACHUS O MNEPCOHATBHBIX
JaHHBIX PAOOTHHUKOB YUPEKACHHS, YUYACTHHKAX 00pa30oBaTENIbHOTO Mporecca mo
TeneoHy 3amperacTcs.

7.7. Bblgaua paOOTHUKAM YUpEXKICHUS AOKYMEHTOB, CBSI3aHHBIX C WX
TPYAOBOH AEATENBHOCTBIO (KOMUIA MPUKA30B O MpHeMe Ha paboTy, NEPEBOJaX HA
APYryto padoTy, YBOJBHEHUM C PAOOTHI; BBIMUCOK M3 TPYIOBOM KHMYKKH, CIIPABOK
0 Mecte padoThl, 3apa0OTHON TMuare, mepuoje padoThl B OpraHU3allMd U Ap.),
OCYILECTBISETCS MO YCTHOMY (JIMOO MACbMEHHOMY ) TPEOOBAHUIO PaOOTHUKA.

7.8. CnpaBku 0 3apa0oTHOM Tmuiare, mMecte padoThl W mepuoae padoThl B
VY4peKIEHUU BBLAAKOTCS Pa0OTHUKY MO MOAMKUCH B COOTBETCTBYIOLIEM KYPHAJIE
y4YETa BBIJIAYH CITPABOK.

7.9. Beigaua TOKyMEHTOB, CBSI3aHHBIX C TPYI0BOH ACATENBHOCTBIO pAOOTHUKA,
€ro pOJCTBCHHUKAM WJIM KOJUIETaM 3alpPeIacTCsl.

8. Texnuueckne MeponpusiTusi N0 3aIHUTE MEPCOHATBbHBIX JAHHBIX.

TexHUYEeCKNE MEPONPHSATHS MO 3alIUTE MEPCOHATBHBIX JAHHBIX BKITFOYAKOT B
celst:

8.1. UCKIKOYEHME  BO3MOKHOCTH  HECAHKLIMOHWMPOBAHHOIO  JOCTyna K
NEPCOHAIBHBIM JTAHHBIM B YUPEKICHWM JHULAMH, HE JOMYLICHHBIMM K
00paboOTKe MEPCOHATBHBIX JAHHBIX B YCTAHOBJICHHOM MOPSIKE.

8.2. yCTaHOBKY,  HACTPOMKYy W  CONPOBOXKACHHE  TEXHUYECCKUX H
OPOrPaMMHBIX CPEACTB 3alMThl WHPOPMAUMK (B TOM 4YHUCIE MU(PPOBATBHBIX
(KkpunTorpapuUeCKnx) CpeaCTB, CPEACTB MPENOTBPALLICHHS
HECAHKI[MOHUPOBAHHOTO JIOCTYNAa M YTEUYKH MH(POPMALMKM TO TEXHHUYECKUM
KaHaJIaM.



9. ¥YciaoBus 00paboTKH NMEPCOHAJIBHBIX JAHHBIX B HHPOPMALNOHHBIX
CHCTEMAaX MNePCOHAJbHBIX JAHHBIX C HCMOJb30BAHHEM CPEICTB
aBTOMaTH3aLUH

9.1. OOpaboTka NEPCOHAIBHBIX JAHHBIX B HH(OPMALMOHHBIX CHCTEMAX
NEPCOHAIBHBIX  JAHHBIX C  MCHOJIbB30BAHMEM  CPEICTB  aBTOMATH3ALUU
OCYIIECTBIISIETCS B COOTBETCTBHM C TPEOOBAHMSIMH  TNOCTAHOBJICHHS
[IpaButenscTtBa Poccuiickoii ®epepanuu ot 17.11.2007 Ne781 «O0
yTBep)kacHun I[lonoxkenus o0 oOecneueHHM O€30MaCHOCTH MEPCOHATBHBIX
JAHHBIX TpPH HX O0O0paboTKe B HMH(POPMALMOHHBIX CHUCTEMAX NEPCOHAIBHBIX;
JAHHBIX», HOPMATUBHBIX M METOAMYECKMX MATEPHAIOB, NPUHSATHIX
YIIOJIHOMOYEHHBIMU (peIEPATTBHBIMA OPraHaAMK MCTIOJHUTEIIBHON BIIACTH.

9.2. He nonyckaercs 00paboTka MNEPCOHAIBHBIX JaHHBIX B
WH(POPMALMOHHBIX CUCTEMAX MEPCOHAIBHBIX [AHHBIX C HWCIOJIb30BAaHUEM
CPENCTB aBTOMATU3ALHH:

- TIpY OTCYTCTBHUM YCTAHOBJICHHBIX M HACTPOCHHBIX CEPTU(UIMPOBAHHBIX CPEICTB
3T THPOPMALNH,

- IPU OTCYTCTBHM YTBEP)KICHHBIX OPraHU3ALMOHHBIX JOKYMEHTOB O TOPSIKE
AKCIUTyaTauyi MHPOPMALMOHHOM CUCTEMBI IEPCOHABHBIX JAHHBIX.

10. YcaoBusi 06padoOTKH MEPCOHAJNBHBIX JAHHBIX 0€3 HCMOJIb30BAHUA
CpeacTB aBTOMAaTH3aLHHU

10.1. OO0paboTka NEPCOHANBHBIX JAHHBIX ©O€3 HCMOJIb30BAHUS CPEACTB
aBTOMaTH3aluu (Jajiee - HEABTOMATU3WPOBaHHAs 0OpabOTKa NEPCOHATBHBIX
JAHHBIX) OCYLIECCTBIISIETCS B COOTBETCTBUM € TPEOOBAHHMSIMM TOCTAHOBIICHUS
[TpaBurenbcTBa Poccuiickoit @enepamyn ot 15.09.2008 Ne 687 «O0 yTBEp:KICHUA
[Tonoxennss 00 ocoOeHHOCTSAX OOpabOTKM  MEPCOHANBHBIX  JAHHBIX,
OCYILECTBIISIEMON 0€3 UCMOIB30BAHKS CPEACTB ABTOMATU3ALUNY.

10.2. Tlpu HeaBTOMATH3MPOBAHHON OOpabOTKE PA3IMYHBIX —KaTeropui
NEPCOHAIBHBIX JAHHBIX JOJDKEH HMCIOIB30BAThCS OTHEIBHBIA  HOCHUTENb IS
KQKIOW KaTerOpUM MEPCOHATBHBIX JAHHBIX.

10.3. Ilpn HeaBTOMATU3WPOBAHHOW OOPAOOTKE MEPCOHAJIBHBIX NAHHBIX HA
MaTEpUATbHBIX HOCUTEIISIX:

- HE JI0NyCKaeTcs (pukcanus Ha OJHOM MAaTePUAIBHOM HOCHTEIE MEPCOHATBHBIX
JIAHHBIX, 11€JT1 00pa0OTKH KOTOPBIX 3aBEOMO HE COBMECTUMBI,

- TEPCOHAIBHBIC JAHHBIC AOJDKHBI O00O0COONATBCS OT WHOW MH(POPMALMH, B
YaCTHOCTH MyTeM (UKCALIMM HMX HA OTACIBHBIX MATCPUATBHBIX HOCUTENSIX, B
CleUMabHBIX Pa3/eNiax Wik Ha moyisx Gpopm (OJaHKOB),

- JIOKyMEHTBI, COJEpalle NEPCOHAIBHBIC NaHHBIE, (OPMHPYIOTCA B JAcia B
3aBUCUMOCTH OT LEM 00pabOTKN MEPCOHATBHBIX JAHHBIX;

- Jena C JOKYMEHTAMH, COACP)KAIIMMHU TEPCOHAIBHBIE TAHHBIC, TOJKHBI
UMETh BHYTPEHHHUE OMUCU JOKYMEHTOB C yKa3aHUEM Meu 00paboTKu H
KATeropuu NEPCOHANBHBIX JAHHBIX.

10.4. Ilpm wWCHONB30BAaHMM THMOBBIX (POPM JOKYMEHTOB, XapakTep
uH(poOpMalMK B KOTOPBIX MPEANOJAracT WM JOMYCKAeT BKIKOUCHHE B HHX



NEPCOHATBHBIX AAHHBIX (Jalee - THUMOBBIE (OPMBI), AOJDKHBI COOIIOIATHCS
CJICAYOUINE YCTIOBHSI:

- TUnoBass (opMa WM CBA3AHHBIE C HEH MOOKYMEHTHl (MHCTPYKLUS MO €€
3aMOJIHEHHIO, KAPTOUKH, PEECTPBI M KYPHAJbI) TOJDKHBI COACPXKATh CBEACHHS O
LUEJIA  HEABTOMATH3WPOBAHHONH  0OpabOTKM  MEPCOHAIBHBIX JAHHBIX, HWMs
(HaumeHoBaHue) U aapec oneparopa 'bBOY COLI «1O» moc. Bapaamoso,
dammino, HMs, OTYECTBO M aJApec CYOBEKTa MEPCOHAIBHBIX JTAHHBIX,
UCTOYHUK  MOJYYECHHS  NEPCOHAIBHBIX  JAaHHBIX, CPOKM  00paboTKu
NEPCOHANBHBIX JAHHBIX, EPECUCHb NCHCTBUH C MEPCOHAIBHBIMH JAHHBIMM,
KOTOpbIe OYAYT COBEPLIATHCS B Mpolecce ux oOpaboTku, o0uiee OMMcaHue
UCIOJIB3YEMBIX OMEPATOPOM CITOCOO0B 00pabOTKN MEPCOHATBHBIX JAHHBIX;

- TanoBas (opma JOKHA MPEIyCMaTpPUBaTh IMOJE, B KOTOPOM CyOBEKT
NEPCOHAIBHBIX JAHHBIX MOKET MOCTABUTH OTMETKY O CBOEM COrJIaCHM Ha
HEABTOMATH3UPOBAHHYI0  OOpabOTKY  MEPCOHAJBHBIX  JAHHBIX, - TpH
HEOOXOJMMOCTH  TOJIY4EHHsS]  MHUCBMEHHOIO  corjacuss Ha  0OpaboTKy
NEPCOHATBHBIX TAHHBIX;

- TUNoBas gopma A0JKHA OBITH COCTABJICHA TaKUM 00pa3oM, 4TOOBI KaXKIbIH
U3 CyOBEKTOB NEPCOHANBHBIX NAHHBIX, COACPKALIUXCA B JOKYMEHT, UMEI
BO3MOKHOCTb ~ O3HAKOMHTBCS €O  CBOMMHM  TEPCOHAIBHBIMUA  JAHHBIMH,
COAEPKALIMMUCS B JOKYMEHTE, HE Hapyllas MpaB  3aKOHHBIX MHTEPECOB MHBIX
CYOBEKTOB MEPCOHATBHBIX TAHHBIX;

- TUNOBAas ¢dopma JOJKHA UCKITI0YaTh 00BEAMHECHHE noJici
NpPEIHA3HAYEHHBIX JIJI1 BHECEHHS MEPCOHANBHBIX AAHHBIX, LEJIH 00pabOTKU
KOTOPBIX 3aBEJOMO HE COBMECTHMBI.

10.5. HeapromatuzupoBanHas 00pa0OTKa TEPCOHATBHBIX JAaHHBIX B
BICKTPOHHOM BHJE OCYIIECTBISIETCS HA BHCIIHUX 3JICKTPOHHBIX HOCHUTENAX
UH(POPMALUH.

10.6. TIpu OTCYTCTBHM TEXHOJOTHYECKOW BO3MOKHOCTH OCYUIECTBIICHUS
HEABTOMATU3UPOBAHHOW 0OPa0OTKM MEPCOHAIBHBIX JAHHBIX B 3JIEKTPOHHOM
BUJE HA BHEIIHUX HOCHTENSX HMHPOPMAUMU HEOOXOAUMO MPUHUMATH
OpraHu3alMOHHbIE (OXpaHa MOMEIICHUI) M TEXHUYECKUE MEPBI (YCTAaHOBKA
CEPTU(PUIIMPOBAHHBIX  CPEACTB  3alUThl  WHGOPMAIMK),  WCKIIFOYAIOIINE
BO3MO>KHOCTh HECAHKIIMOHMPOBAHHOIO MOCTYNA K MEPCOHAIBHBIM JAAHHBIM JIULL,
HE TONYUIEHHBIX K NX 00paboTKe.

10.7. OnexkTpoHHBIC HOCHUTEIU uH(popMaIuu, COAEpIKALLINE
NEPCOHAIBHBIC JTaHHBIE, YYUTHIBAIOTCS B JKypPHAJIEC YYeTa BJIEKTPOHHBIX
HOCUTENICH  TEPCOHAIBHBIX  AaHHBIX. K KaXIOMY 3JIEKTPOHHOMY HOCHTEIHO
oopmisiercs onuch (ailyioB, cOAEp)KALIUXCS HA HEM, C YKA3aHUEM IEIIH
00pabOTKN U KATErOpUM MEPCOHAITBHBIX JAHHBIX.

10.8. Tlpy HECOBMECTHMOCTM LEJICH HEABTOMATH3WPOBAHHONH 00paboTKM
NEPCOHATBHBIX  JAHHBIX, 3a(UKCHPOBAHHBIX HAa OJHOM  MaTEPUAIBHOM
HOCHTEJIE, €CIAM  MAaTCpUabHBIA  HOCUTENIb HE TO3BOJIIET OCYIICCTBISATH
00paboTKy MEPCOHATBHBIX AAHHBIX OTAEIBHO OT APYIUX 3a(UKCHPOBAHHBIX HA
TOM K€ HOCHUTEJIE MEPCOHATBHBIX AAHHBIX, JOKHbBI ObITh MPUHATHI MEPHI MO
00€CIEeUEHUIO pa3Ae/IbHOW 00PaOOTKH MEPCOHATBHBIX JAHHBIX, B YACTHOCTH:



- IPU HEOOXOIMMOCTH MCIOJIb30BAHUS WIIM PACIPOCTPAHECHUS ONMPEACIEHHBIX
NEPCOHAIBHBIX JTAHHBIX OTACABHO OT HAXOISUIMXCS HAa TOM JKE€ MaTepHalIbHOM
HOCHTEJIE JAPYrMX TNEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS KONWPOBAHUE
NEPCOHAIBHBIX JAHHBIX, MOUICKANIMX PACTPOCTPAHCHUIO WM MCMOJIb30BAHUIO,
CcrocoOOM, MCKIOYAKIINM OJHOBPEMEHHOE KOMMPOBAHUSA TNEPCOHAIBHBIX
JAHHBIX, HE TIOUICKALIMX PACIPOCTPAHEHHUIO M UCIIOJIB30BAHUIO, U UCHIOJIB3YETCS
(pacnpoCTPAHSIETCS ) KOMUS MEPCOHANBHBIX JAHHBIX;

- IpA HEOOXOAUMOCTH YHUYTOKEHUS UIIH OJIOKUPOBAHMS YACTH MEPCOHATBHBIX
JAHHBIX YHUUYTOXKACTCA MWW OJIOKUPYETCS MaTepUajbHbIi HOCUTENbL C
MPEABAPUTEIIBHBIM KOMMPOBAHUEM CBEJICHUNA, HE MOAJICKAIIMX YHUUYTOXKEHU IO
uim  OJOKMPOBAHHIO, CHOCOOOM, MCKJIKYAKIIAM OJHOBPEMEHHOE
KONMUPOBAHUE MEPCOHAIBHBIX JAHHBIX, MOJJCKANUX YHUUYTOKEHUIO WIN
OJIOKUPOBAHUIO.

10.9. JIOKyMEHTBl W BHEIIHUE BJEKTPOHHBIE HOCHTEIH WH(QOpMALINH,
COJIEP)KAIME TEPCOHAIBHBIC JAHHBIC, MJODKHBI XPAHUTBCS B CIY>KEOHBIX
MOMEIICHUSIX B HAACKHO 3alUPAEMbIX W OMNEYATHIBAEMBIX METAUTMYECKUX
mkadax (ceiax). [ITpu 3TOM AOMKHBI OBITH CO3AaHBl HAAJICKAIINE YCIOBHUS,
00ECIIEUNBAOIINE UX COXPAHHOCTb.

10.10. YHuuTOXXCHHE WM OOC3IMYMBAHUE YACTH MEPCOHAIBHBIX JAHHBIX,
€CIM 3TO JAOMYCKAETCS MaTECpPUATbHBIM HOCHTEIIEM, MOKET HPOM3BOJUTHCS
cnocoOoM, WCKIKYAIIAM  JAIBHEHINYIO 00pabOTKy 3TUX NEPCOHABHBIX
JAHHBIX €  COXPAHEHWEM  BO3MOXKHOCTM  OOpaOOTKM  WHBIX  JIAHHBIX,
3aMKCUPOBAHHBIX HA MATEPUAIBHOM HOCHTENE (YAAICHUE, BBIMAPBIBAHUE ).

11. OTBeTCTBEHHOCTH 32 pa3rJameHne KOHPuaeHInaAAbHOH nHpopMannu,
CBSI3AHHOI C MEePCOHAIbHBIMU JAHHBIMH PA0OTHHKOB, Y4aCTHUKOB
00pa30oBaTeIbHOIO Mpouecca Y4peKIeHust

11.1. HeoOxomuMoCTh cOXpaHEHUs KOH(UIACHIMATBHOH HHPOpMALMH O
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YUpPEXKACHUsS paOOTHUKAMHU, UMEIOLUIMMH K
HUM JOCTyHN, B 00S3aTeNbHOM MOPsSAKEe (PUKCHpPYEeTCs B HMX JOJDKHOCTHBIX
WHCTPYKUMUSAX C YKA3aHUEM MEP OTBETCTBEHHOCTH 34 €€ HEUCHOJHEHUE WIIN
HEHAJUISKAILEE UCITOJTHEHHE.

11.2. JIOJDKHOCTHBIE JTMIA, BAHOBHBIE B HAPYLIECHUU HOPM, PETYJIAPYIOLIUX
nojydyeHue, OoOpadOoTKy M 3allUTy MEPCOHAIBHBIX JaHHBIX Pa0OTHUKOB
YupeKIeHusl, HECYT IUCUUIUIMHAPHYI0, aJMHHUCTPATUBHYIO, TPAXKIAHCKO-
NPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBMHM C JCHCTBYIOIIUM
3aKOHOJATENBECTBOM.



Ipunoowcenue Ne 1
K [T0705KEHIIO O TTEPCOHANBHBIX JAHHBIX

Cormacue padorauka ['BOY COILI c. TTerposka
HA 00pabOTKY MCPCOHATBHBIX TAHHBIX

Hupexropy [BOY COLLI ¢. [erposka

(p.mo.)

3ASBJIEHUE
0 COTJIACHH HA 00pabOTKY MEPCOHATBHBIX TAHHBIX
S, HIOKETIO AMUCABIIHUCS, ,
Damumisa, UM, OTUECTBO
MPO>KUBAKOIIKHI O aAPECY: ,
aapec MeCTa PETHCTPAIHH

macmopT

CEPUL U HOMED, JaTa BbLJIa4yd, Ha3BaHWC BBIJABIICI'O OpraHa

B COOTBETCTBHH C TpecOoBaHmsaMH cTathul 9 DenepambHOro 3akoHa 0T 27.07.2006 «O mMEpCOHANBHBIX JAHHBIX»
Ne 152-®3 moarsepxaaro cBoe coriacue Ha oopadorky [BOY COII ¢. TTeTpoBka MOHX MICPCOHATBHBIX JAHHBIX.
K mepcoHamsHBIM TaHHBIM, HAa 00pabOTKY KOTOPBIX JACTCS COTJIACHE, OTHOCSTCS:

¢ [lacmoprHbIc naHHBC pabdoTanka, MTHH;

¢ JlaHHBIC CTPAXOBOTO CBHICTEIHCTBA FOCYAAPCTBEHHOTO IICHCHOHHOTO CTPAXOBAHUS,

¢ JlaHHBIC TOKYMCHTOB 00 00pa30BaHHH, KBATH()HKAIIMH W HAJTHYHH CTICIIHAIBHBIX 3BAHUIA,

o AHKETHbIC JaHHBIC, (B TOM YHCIIC CBEACHHUS O CEMCHHOM IOJI0KCHHUH, IEPEMEHE (DaMITHH, HATHYHH ACTEH

H WKIUBCHIICB),

JIOKyMEHTBI 0 BO3pACTE CBOMX JETCH M MECTE X OOYUCHH,

JIOKyMEHTBI O COCTOSAHHH 3I0POBBS (CBSACHUA 00 HHBATHAHOCTH, 0 OCPCMCHHOCTH H T.11.),

CeeneHms, conep Kamuecs B MPUKA3ax O MPHEME, IEPEBOJAX, YBOJbHCHHUH, IIOBBIICHUHN 3apa00THOH
ILIATHI, IPEMHUPOBAHUH, MOOIIPEHUIX M B3bICKAHIAX;

JIOKYMEHTBI O IPOXOKACHAY PAOOTHUKOM aTTECTAINH, IIOBBIIICHHS KBATU(HKALIIM,

WHble TOKyMEHTHI, COAEP KAIIIE CBEACHHUS, HEOOX0AUMBIC i1 pacdeTa 3apabOTHOM IUIATHI, BHIILIATHI
KOMICHCAIUIA.

IMpemocrapmro TBOY COILI c¢. TlerpoBka mpaBo OCYMICCTBIAATH BCE ACHCTBHA (OTMCpamuu) C MOHMH
TICPCOHANBHBIME JTAHHBIMH, BKIFOUAsl COOp, CHCTEMATH3AINIO, HAKOIUICHHUE, XPAHCHWE, OOHOBICHHE, M3MCHCHHE,
HCIIOJIb30BaHUE, 00e3mmunBanue, Onokuposanue, yanaroxkenne. [ bOY COIII c. TlerpoBka Bupase oOpadaTeBaTh
MOHM TICPCOHAIBHBIC JAHHBIC IIOCPEICTBOM BHECCHHSI MX B 3JEKTPOHHYIO 0a3y JAHHBIX, BKIFOYCHHUS B CIHCKH
(peectpel) W OT4YETHBIC (DOPMBI, TMPEIAYCMOTPEHHBIC JOKYMEHTAMH, PETIAMEHTHUPYIONMMH IPEIOCTABICHHC
OTYCTHBIX JAHHBIX (JOKYMECHTOB), H IIEPEIABATh UX YIOIHOMOUCHHBIM OPTaHAM.

[lepconamsHble AaHHBIC MOTYT OBITH TAKXKEe HCIIONIB30BAHBI 11 (POPMUPOBAHKS OAHKA JAHHBIX PAOOTHHUKOB
I'BOY COLII ¢. [TerpoBka B HeIIX 00CCIICUCHAS YIIPABICHHA CHCTCMOH 00pa30BaHMAL.

B ciyuae HeEmpaBOMEPHOTO WCTIONBb30BAHMS MPEIOCTABICHHBIX MHOIO IICPCOHANBHBIX JAHHBIX, COTIIACHE
OT3BIBACTCS MOUM IMTHCHMEHHBIM 3aSIBJICHACM.

CpOK XpaHCHUA MEPCOHAIBHBIX TAHHBIX COCTABILICT CCMBACCAT ILAT JICT.
Hacrosmee cornacue JaHO MHOM «_ » 20 1. u acHcTBYeT OECCPOUHO.

OO0 OTBCTCTBCHHOCTH 3a JOCTOBCPHOCTH MPCACTABIACHHBIX CBCACHHHA MPCAYIPSKICH (MPCAyMPe:KICHA).
(HYIHCHOE NOOUEPKHYIND).

[NoxrBeprkaaro, 4uT0 O3HAKOMICH C lloNOMKEHWEM O 3amIMTE IIEPCOHANBHBIX JAHHBIX H IIOJIOKCHHSIMHU
®eaepanbroro 3akoHA 0T 27 mrost 2006 roma Ne 152-03 «O mepcoHAIbHBIX JAHHBIX», PAaBa W OOSM3aHHOCTH B
00J1aCTH 3aIUTHI IEPCOHATBHBIX JAHHBIX MHE PA3bICHCHBI.

TToamuce: JlaTa 3anomHEHUA: «_ » 20 T.
OO
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